
A CLNZ print license allows staff to copy and scan printed 
material to share with students, from an original hardcopy. 

A GUIDE TO YOUR LICENSE TO COPY - TERTIARY

Staff can distribute in hardcopy or  
electronically in formats that include: 
•	 CD/DVD 
•	 Electronic whiteboard 
•	 Email 
•	 Intranet - via a password protected system	
	 (not a publically accessible website)
Note: Source details must be included.

How much can be copied?

•	 Multiple copies of up to 10% or a chapter 	
	 from a book (whichever is greater) 

•	 Up to 15 pages of a single work contained 	
	 in a collection or anthology of works 	
	 (e.g. short stories and poems) 

•	 A complete article from a periodical 	
	 or journal (more if it is on the same subject)

•	 A complete work, if the work is out 	
	 of print and unavailable for purchase, 	
	 with permission from CLNZ  

A CLNZ print license allows staff to copy and scan printed  
material to share with students, from an original hardcopy. 

For more information visit our website www.copyright.co.nz or email info@copyright.co.nz

What can be copied?

•	 Books / Text books 

•	 Newspapers 

•	 Periodicals / Journals 

•	 Artistic works (such as illustrations) 	
	 as published in a book

What is not covered by the license?

•	 Material downloaded from the internet 

•	 Printed sheet music (not contained within a book)

•	 House journals (e.g. employees publications)

•	 Theses; dissertations and student papers 

•	 Stand alone artwork 

•	 Loose maps and charts 

•	 Resources where permission to copy 	
	 has already been granted by the publisher

Please refer to the Copyright Act when making multiple copies  
or gain permission from the publisher directly.  


